Position Description
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	POSITION TITLE
	Technical Cadet Officer
 
	POSITION NUMBER
	OPS
	DATE
	March 2013

	FUNCTIONAL GROUP
	Operations – Outer Metro
	DELEGATED AUTHORITY
	 As per HR and Financial Delegations
	AUTHORISED BY
	

	REPORTS TO
	Technical Services Manager,

Outer Metro Region
	POSITIONS REPORTING TO THIS
	Nil
	SPECIAL CONDITIONS
	Some out of normal business hours work may be required

Located in Outer Metro region at Mt Barker
Some intrastate travel required

Current driver’s licence is mandatory.



ROLE RESPONSIBILITY
Assist with the provision of technical and operational engineering support for Outer Metro region. Provide assistance in regard to water and wastewater or infrastructure projects for Outer Metro region.

OBJECTIVES (maximum of 6 objectives)
· Provide Computer aided drafting services for the Region
· Provide technical engineering input and drawings and minor design

· Provide estimating services for the Region
· Assist with investigation, development and delivery of allocated capital works projects on time and within budget to specified standards

· Develop innovative, technically sound, environmentally sound, and cost effective engineering solutions for projects

· Ensure compliances with workplace, OHSW, Environmental and Water Quality obligations

TECHNICAL / FUNCTIONAL REQUIREMENTS
Requirement to undertake training and development in accordance with the SA Water Job Competency Profile for this position (Refer to the SA Water HRM system for detailed job competency profiles).

Qualifications

Qualification and licences / certificates are either essential (E) or desirable (D).
· Completed Year 12 SACE (High School) (E)
· Currently enrolled in Diploma of Civil Engineering – Technical (D) or similar Engineering-based qualification
* Refer to job competency profile for specific competencies that comprise this qualification.
Licences & Certificates

· Current Driver’s Licence
Occupational Health and Safety

*Requirement to achieve the OHS&W knowledge and competencies as prescribed in the job competency profile for this position.
Specific Skills and Knowledge

*Refer to job competency profile for this position for the specific knowledge and competencies required.
· Learning the design elements of domestic and commercial infrastructure

· Able to draft technical drawings and specifications

· Learning the estimating cost, quantities, and scope of work for construction and maintenance projects

· Learning the interpretation and application of building and technical standards, practices and procedures

· Ability to use IT applications effectively

· Ability to communicate effectively, both verbally and in writing, to people of all levels

· Ability to identify and analyse problems and to develop practical solutions

· Ability to provide leadership as required

· Learn the SA Water Capital Delivery Process

CONTACTS /WORKING RELATIONSHIPS

Internal:

· Member of regional technical team

· Regular liaison with internal staff 

· District leaders and workshop employees

· Procurement

· Land Development & Connections Group

· Property Services Group
External:

· Develop and maintain effective relations with regional reps of local councils, contractors, project managers, and suppliers

· Contractors, developers, & Consultants on land developments

Key Accountabilities 
	WEIGHTING
	KEY ACCOUNTABILITIES
	ACCOUNTABILITIES

	40%
	Technical Support
	· Drawings and designs are accurate and concise

· Job costing estimates are accurate and timely

· Records management and other systems are effective


	20%
	Project Delivery
	· Capital Budget Compliance

· Provide Project Management Support

· Develop and maintain project documentation


	20%
	Cadetship Off-job Training
	· TAFE studies are attended as required
· Study modules are successfully completed and minimum pass results are achieved
· Diploma qualification is achieved within required timeframe


	20%
	Stakeholder Consultation
	· Issues and proposed changes effectively understood, communicated and presented

· Buy-ins achieved through promotion and negotiation

· Regular communications with stakeholders and cross-business management



Behavioural Competencies

	OUR VALUES

	Uphold SA Water’s Values 
· Put Safety above all else

· Act in the best interests of customer and the community

· Be trustworthy

· Seek and apply better ways

· Respect our People


	BEHAVIOURAL COMPETENCIES
	WEIGHTING

	Safety Culture
Lives the safety behaviours and instils open communication that will improve the effectiveness of safety management systems.
	10%

	Teamwork and Cooperation 
Co-operates and participates positively in the team.  Values and encourages others input.
	10%



	Conceptual Thinking 
Considers how things fit together.  Sees patterns or trends, makes the complex simple. 
	20%

	Acting Decisively
Takes action despite obstacles.  Makes decisions quickly and in a crisis.
	

	Strategic Orientation 
Understands, contributes to and aligns work/priorities to strategic business strategies.
	

	Focus On Improvement 
Sets and works to meet stretching goals.  Makes improvements to systems and own work methods.
	20%

	Impact and Influence 
Knows own impact and able to persuade others and build alliances.
	

	Customer Service Orientation
Takes personal responsibility for customer satisfaction.  Addresses customer needs.
	20%

	Developing and Coaching Others 
Gives guidance and feedback.  Creates development opportunities and helps others to grow and develop.
	

	Self Management 
Knows own reactions and feelings, able to respond calmly and manage stress effectively, operates with honesty and integrity.
	20%

	Business Acumen
Understands key business drivers and market place.  Able to anticipate trends.  Seeks to broaden own knowledge.
	

	Flexibility
Looks for alternatives, tries new methods, learns new skills and takes on different roles.
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